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Click on ‘REGISTER’

and complete the  
Registration Form.

REGISTER INTO 
MY HONEYWELL BUILDINGS UNIVERSITY 
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After completing the registration form your request will be processed by our administration team and username details provided

If you have not been provided with a username and log-in details, then please register for access

https://myhoneywellbuildingsuniversity.comTo access the portal click the link:

https://myhoneywellbuildingsuniversity.com/
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Registration Form

Complete all  required fields & 

SUBMIT Registration  Request. 

You will then receive confirmation of 
submission via email.

REGISTER INTO 
MY HONEYWELL BUILDINGS UNIVERSITY 

4



Honey well Conf idential - ©2020 by  Honey well International Inc. All rights reserv ed.

Click to LOG IN

Enter your Email Address 

or User ID and Password

in the boxes provided.

LOGGING INTO 
MY HONEYWELL BUILDINGS UNIVERSITY 
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HAVING TROUBLE LOGGING IN? 

FORGOT YOUR PASSWORD?

LOGGING INTO 
MY HONEYWELL BUILDINGS UNIVERSITY 

No problem. 

Use the link below to reset 
your password for your 
account.
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HAVING TROUBLE LOGGING IN? 

FORGOT YOUR PASSWORD?

LOGGING INTO 
MY HONEYWELL BUILDINGS UNIVERSITY 

You will receive an 

email providing
a LINK to create a 
new password, then 

you are good to go!
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Still can't log in? 

Contact technical support from the 
Welcome Screen by clicking on 
"HELP"

8

HAVING TROUBLE LOGGING IN? FORGOT YOUR PASSWORD?

LOGGING INTO 
MY HONEYWELL BUILDINGS UNIVERSITY 
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USER PROFILE
MY HONEYWELL BUILDINGS UNIVERSITY

Clicking on the user icon 

next to your name will give 
you access to the user 
menu. 

From here, selecting ‘My 
Profile’ allows you to edit or 

update your profile details.

Complete all 

required fields 
& ‘UPDATE’ 
your Profile.

1

You can change the language 

of the My Honeywell Building 
University Portal if required.
Note: Course Title and 

Tagline will not be translated.
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HOME PAGE - MENU
MY HONEYWELL BUILDINGS UNIVERSITY

You can use either menu to 

navigate through the 
platform, choosing courses 
from the ‘Course Catalogue’ 

drop down menu, through 
the ‘Course Calendar’ or 

from the courses displayed 
under ‘Continue Learning’, 
‘Recommended For You’, 

or ‘Upcoming 
training’below.

This collection of Quick 

Links gives you access to 
your enrolled or completed 
training, your Profile or your 

Certificate collection.
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HOME PAGE - MENU
MY HONEYWELL BUILDINGS UNIVERSITY

Frequently Asked Questions

Submit a Ticket to Technical Support Team

Show the User Guide in PDF format
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Press + to show the 

answer to the question.

HOME PAGE - MENU
MY HONEYWELL BUILDINGS UNIVERSITY

Selecting FAQ from the 

‘Help’ menu will open 
this window. 

Here you can find 
answers to our most 

frequently asked 
questions. We 
recommend viewing 

this page if you have a 
question or encounter a 

problem.
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HOME PAGE - MENU
MY HONEYWELL BUILDINGS UNIVERSITY

MY TEAM is for Manager & Admin

Roles to provides the capability to 
review all team members progress 
within this program. It provides a 

snapshot of their current module 
progress.

MY TEAM
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CATALOG NAVIGATION
MY HONEYWELL BUILDINGS UNIVERSITY

Clicking on ‘Course Catalog’ will 

allow you to view training by brand 
or by category.

If viewing training by brand, your 

account can be setup with access to 
which ever brand(s) you are able to 
purchase from Honeywell.
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For customers who purchase 

Honeywell solutions across multiple 
brands, viewing training by category 
allows you to see training for all 

associated brands within the chosen 
category.

Simply click on your desired category
to see all training for that option.

CATALOG NAVIGATION
MY HONEYWELL BUILDINGS UNIVERSITY
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ASSIGNING YOUR TRAINING
MY HONEYWELL BUILDINGS UNIVERSITY

Available training can be further 

filtered by using the left-hand 
menu, or by searching for specific 
training using the search bar 

above.

To select a training, simply click on 

it.
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ASSIGNING YOUR TRAINING
MY HONEYWELL BUILDINGS UNIVERSITY

You can then assign the training to 

yourself by clicking ‘ADD TO MY 
COURSES’.
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Selecting ‘Course Calendar’ will 

allow you to see all scheduled 
training.

The calendar has several filters 

including date, curriculum, course, type, 
location and your enrolment status. 
Simply select the filter you wish to use, 

and the right-hand list will update.

The training list will show you all details 

about the class including the date, 
location, duration, the type of training and 
whether there are seats available to book. 

Note: You may need to contact your 
booker admin to book the training for you.

VIEWING THE COURSE CALENDAR
MY HONEYWELL BUILDINGS UNIVERSITY
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ASSIGNING INSTRUCTOR LED TRAININGS (ILT)
MY HONEYWELL BUILDINGS UNIVERSITY

You can also see upcoming ILT (Instructor 

Led Training) at the bottom of your home 
page.

Click the button to register for the class.
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ASSIGNING INSTRUCTOR LED TRAININGS (ILT) 
MY HONEYWELL BUILDINGS UNIVERSITY

If you choose a paid class, you will be 

prompted to enter account and payment 
information on the next screens.
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ASSIGNING INSTRUCTOR LED TRAININGS (ILT) 
MY HONEYWELL BUILDINGS UNIVERSITY

You’ll then receive a confirmation message.

From this page you can view the payment 
details or go to the course you have paid for.

test@test.com
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Click on ‘My Courses’ 

or pick up where you 
left off under ‘Continue 
Learning’

TAKING / ACCESSING YOUR TRAINING
MY HONEYWELL BUILDINGS UNIVERSITY
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TAKING / ACCESSING YOUR TRAINING
MY HONEYWELL BUILDINGS UNIVERSITY

Clicking on ‘My Courses’ will show 

you your completed or enrolled in 
courses, with a progress bar if you 
have started them.

You can use the left-hand menu to 

filter content, or search for 
something specific using the 
search bar above.
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Once the course has been completed, the 

course survey will become available to 
you. 

You may need to complete the Survey 

before getting access to Certification.

Select your chosen language before 

starting the survey.

TAKING / ACCESSING YOUR TRAINING
MY HONEYWELL BUILDINGS UNIVERSITY
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Only a Manager or Booker Admin

user will have the ‘My Team’ optionThe Booker Admin can use either the 

‘Course Catalog’ or ‘Course Calendar’ 
to book training for their team.

MANAGER & ADMIN ROLES - ASSIGNING TRAINING 
MY HONEYWELL BUILDINGS UNIVERSITY
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MANAGER & ADMIN ROLES - ASSIGNING TRAINING
MY HONEYWELL BUILDINGS UNIVERSITY

A Booker Admin can use 

the Course Catalog or the 
Course Calendar to book 
training for students.
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MANAGER & ADMIN ROLES - ASSIGNING TRAINING
MY HONEYWELL BUILDINGS UNIVERSITY

The filters on the left-hand 

side can be used to find the 
training you want…

And the headings along the top of the 

calendar will help you select the 
relevant training for your team member.
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MANAGER & ADMIN ROLES - VIEW AND REPORTING
MY HONEYWELL BUILDINGS UNIVERSITY

Managers and Booker Adminswill have 

access to a team dashboard which shows 
information about their team members 
including percentages of trainings completed, 

not started and in progress, certificates 
available and training that is expiring or has 

expired.
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MANAGER & ADMIN ROLES - VIEW AND REPORTING
MY HONEYWELL BUILDINGS UNIVERSITY

Clicking the ‘Add User’ button will 

open this window. 

Simply add the user’s details and click 

‘Submit’.
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MANAGER & ADMIN ROLES - VIEW AND REPORTING
MY HONEYWELL BUILDINGS UNIVERSITY

To remove a user, click the user icon 

next to the person you wish to remove. 

The above window will open to confirm 

deletion. Click ‘Yes’ to proceed.
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MANAGER & ADMIN ROLES - VIEW AND REPORTING
MY HONEYWELL BUILDINGS UNIVERSITY

Clicking this icon will give you a 

summaryof the user’s training which 
you can then export to Excel if 
needed.

test@test.com
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MANAGER & ADMIN ROLES - VIEW AND REPORTING
MY HONEYWELL BUILDINGS UNIVERSITY

Under the user menu, you can also 

view and download your available 
certificates.
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MANAGER & ADMIN ROLES - VIEW AND REPORTING
MY HONEYWELL BUILDINGS UNIVERSITY

Clicking this icon will give you a 

summary of the user’s training which 
you can then export to Excel if 
needed.

Under the user menu, you can see your payment 

history. From this screen you can see how the training 
was paid for, download the payment details and resent 
the confirmation email if needed.
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THANK YOU.


