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Agenda

• Introductions
• PAPPG 23-1 Effective January 2023
• Research.gov NSF ID and Roles
• Research.gov Proposal Setup Wizard
• Collaborative Proposals
• Automated proposal compliance checking
• Sharing access with SPA/AOR
• Questions/Help
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RAP Sessions: Targeted skills based educational offerings open to the Research Administration community at MIT.  
Information gathered and shared with attendees can be taken back to their desks and applied immediately.



Introductions
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Courtney Bensey, Team Manager, Contract 
Administration, RAS; MIT Lead Liaison for NSF

Christine Maglio, Financial Coordinator, Dept of Earth, 
Atmospheric, & Planetary Sciences (EAPS)



Proposal & Award Policies & 
Procedures Guide (PAPPG) (NSF 23-1)

Available as HTML or PDF

https://beta.nsf.gov/policies/pappg/23-1
https://nsf-gov-resources.nsf.gov/2022-10/nsf23_1.pdf


RAS and NSF Guidance

NSF Proposal Resources & Updates 
RAP session October 12, 2022
changes to the Foundation’s PAPPG including 
proposal submission methods, forms, and 
required disclosures. 
• View course on Atlas [receive course credit]
• View slides [PDF]

RAS provides guidance and checklists to help 
you prepare proposals that meet NSF 
compliance requirements and are updated for 
Research.gov. See the RAS National Science 
Foundation (NSF) page. 
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Proposal & Award Policies & Procedures Guide (PAPPG) (NSF 22-1)

Research Administration Practices (RAP) Sessions

http://web.mit.edu/training/course.html?course=ADM16081w&sys=PS1
https://ras.mit.edu/document/nsf-proposal-resources-and-updates-october-2022
https://ras.mit.edu/grant-and-contract-administration/sponsor-information/national-science-foundation-nsf


Summary of PAPPG Changes:
• New Plan for Safe & Inclusive, Field, Vessel and Aircraft Research 

document
• Biographical Sketch and Current and Pending Support
• Fillable formats and SciENcv will continue to be available 
• Certification language will be incorporated into both formats 
• October 2023 – submission via SciENcv becomes required 

• Transition from FastLane to Research.gov: References to Research.gov 
have been incorporated throughout, as part of the final transition from 
FastLane to Research.gov for proposal preparation and submission.
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Proposal & Award Policies & Procedures Guide (NSF 23-1)
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https://beta.nsf.gov/policies/pappg/23-1/summary-changes


Transition to Research.gov 
Decommissioning Fastlane
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FastLane Proposal Preparation and Submission 
Decommissioning Deadlines 
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ACTION DEADLINE

SUBMIT NEW
Last day to submit New proposals in Fastlane. Friday, January 27, 2023

5:00 pm
SUBMIT NEW SUPPLEMENTAL FUNDING REQUESTS

Last day to submit new supplemental funding requests in 
FastLane

Friday, January 27, 2023
5:00 pm

EDIT EXISTING
Last day to submit Proposal File Updates and budget 
revisions in Fastlane.

Friday, September 29, 2023
5:00 pm

VIEW EXISTING
Last day to download copies of proposals submitted
in Fastlane and print in progress Fastlane proposals
to PDF (See Instructions to Access and Download/Print 
FastLane Proposals and Supplemental Funding Requests)

Friday, September 29, 2023
5:00 pm

https://www.research.gov/common/attachment/Desktop/Instructions_Access_FastLane_Proposals%20_Supplements.pdf


FastLane System Decommissioning
Effective with the implementation of the PAPPG on January 30, 2023, 
FastLane will be removed as a submission option from all funding 
opportunities.  Reminders:
• Proposal and supplemental funding request information cannot be 

transferred from FastLane to Research.gov.
• In-progress proposals and supplemental funding requests as of January 27, 

2023, must either be submitted by 5:00 PM submitter’s local time or they 
must be restarted in Research.gov to be submitted. Grants.gov is also a 
submission option for most proposals although MIT is best able to support 
Research.gov.
• Proposal file updates and budget revisions must be executed in the same 

system as the proposal was submitted (i.e., all in FastLane or all in 
Research.gov).
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Research.gov Proposal Preparation Demo Site
Prepare for the transition using 
the Research.gov Demo Site
Click on sections of the 
Proposal FAQs
See the expanding list of How-
To-Guides and Video Tutorials.

13

https://web.demo.research.gov/proposalprep/#/proposal-prep
https://www.research.gov/research-web/content/aboutpsm
https://www.research.gov/research-web/content/aboutpsm


Research.gov Proposal Preparation Demo Site
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The Research.gov Demo Site provides users the opportunity to initiate and edit 
proposals as well as check compliance of uploaded proposal documents (e.g., 
Collaborators and Other Affiliations and Biographical Sketch) before preparing 
proposals in the actual Research.gov Proposal Submission System. 

Research Administration Practices (RAP) Sessions

https://web.demo.research.gov/proposalprep/#/proposal-prep


Log in: Research.gov
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Accessing the Research.gov Proposal Preparation Demo Site prompts you to sign 
in using your NSF ID.  If you do not yet have an NSF ID with an Other Authorized 
User (OAU) role, we recommend that you register for an account and use the 
Demo Site (all Demo Site users have the PI role role to initiate proposals).
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Need an NSF ID?
Click the New to NSF? Register
link on the User Sign In screen.

https://web.demo.research.gov/proposalprep/#/proposal-prep


NSF ID for Research.gov
NSF uses a unique identifier (NSF ID) as a single profile and sign-in.
NSF ID creation is self-service at:
https://www.research.gov/accountmgmt/#/registration

New NSF Users: 
Primary email (required), secondary email (optional) 
Will receive 2 confirmation emails from NSF: 

•NSF ID 
•Temporary Password 

Follow instructions to update your password to complete the registration process. 
Affiliate account with MIT and Add Roles (will need MIT’s UEI #: E2NYLCDML6V1).  
RAS will be notified of your role request and will review it.
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Note: the OAU (Other Authorized 
User) role allows Research 
Administrators to practice in the 
Research.gov Demo Site

https://www.research.gov/accountmgmt/#/registration
https://web.demo.research.gov/proposalprep/#/proposal-prep


Questions?

Research Administration Practices (RAP) Sessions 06-02-2020



Prepare a New Proposal 
Research.gov
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Research.gov Proposal Preparation Features
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Features to help reduce proposal preparation administrative burden and to 
minimize return without review proposals due to formatting issues:

• Intuitive and dynamic interface that provides only relevant proposal 
preparation options

• Inline help features, including information tips     , links to PAPPG, videos, 
and FAQs

• Fast document uploads and immediate validation feedback
• Expanded automated compliance checking 
• PDF uploads are not altered (a concern raised by Principal Investigators to 

NSF)
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NSF Roles: Research.gov Proposal Preparation 
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Principal Investigator (PI) Individual designated by MIT who will be responsible for the 
scientific or technical direction of the project. 
Only the PI can create a proposal (not Co-PIs or OAU)
Only the PI can share the proposal or Update/Budget Revision with SPO Authorized 
Organizational Representative (AOR) for RAS review and submission 
Other Authorized User (OAU) Individual who is added to a proposal to help prepare a 
budget, revise a submitted budget, perform a proposal file update, or a project report. 
The PI must add the OAU to the proposal under Manage Personnel (see How to Add or 
Remove an Other Authorized User (OAU))

SPO Authorized Organizational Representative (AOR) RAS Contract Administrator/Liaison

Research Administration Practices (RAP) Sessions

To expedite a request for Principal Investigator role or Other Authorized User (OAU) role, 
email your RAS Contract Administrator.

https://www.research.gov/common/attachment/Desktop/Adding%20or%20Removing%20an%20OAU_Final_508.pdf
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Research.gov Proposal Preparation functionality PI OAU
Prepare New
Letter of Intent, Preliminary Proposal, Full Proposal, Renewal 
Proposal, Astonishment-based Renewal

Yes
No

Prepare New button is 
disabled

Proposal Setup Wizard 
Submission Type, Funding Opportunity, Where to Apply 
(Directorate/Division/Program), Proposal Type, and Proposal Details

Yes
Only Title may be 
edited once saved. 

No
*May edit Title entered by PI

Delete “In Progress” Proposals Yes No

Add Co-PI and OAU (Other Authorized User)
Manage Personnel and Subaward Organizations Yes

No / Yes*
* once added as OAU on 
specific  proposal

Edit “In Progress” Proposals Yes
No / Yes*

*once added as OAU on 
specific  proposal

Print Proposal PDF (including linked collaboration) Yes Yes

Share Proposal or Update/Budget Revision with SPO/AOR 
Include Edit access: Allow proposal submission (AOR only) for RAS 
approval/submission). Only the AOR can submit a proposal to NSF.

Yes No



Research.gov – My Desktop

22
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Prepare New (PI)
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Preparation: Proposal Setup Wizard (PI)
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The Proposal Setup Wizard guides users through a series of questions for the proposal 
being created. The PI must be prepared to complete these sections:

 Submission Type 
1. Funding Opportunity 
2. Where to Apply 
3. Proposal Type 
4. Proposal Details. 

The system creates the new proposal and assigns a Temporary ID Number. The 
proposal opens for you to add proposal sections, add personnel, upload attachments, 
and share access with SPOs and AORs. 
See How To Guide Initiating a New Proposal

Research Administration Practices (RAP) Sessions

Gather proposal information prior to initiating 
a proposal. Once all Proposal Setup Wizard 
steps are completed and the new proposal 

created info entered cannot be changed 
(except the Title)

https://www.research.gov/common/attachment/Desktop/How_PIs_Initiate_New_Rgov_Proposals_Final_508.pdf


Proposal Setup Wizard: Submission Method
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Select the 
Proposal 

Submission 
Method



Proposal Setup Wizard: Funding Opportunity

26
Research Administration Practices (RAP) Sessions

Based on the type of New 
Proposal selected, funding 
opportunities available for 
submission will display.
Use the search function to 
narrow the results.
Once the new proposal is 
created, the Funding 
Opportunity cannot be 
changed by the proposing 
organization. 

Setup 
Wizard 

4 steps & 
Workflow Helpful 

tips



Proposal Setup Wizard: Where to Apply
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Select the one or more 
Directorate > Division where 
you want the proposal to be 
sent. If you select multiple, 
you may select the order of 
importance.
Once the new proposal 
created, you can Manage
Where to Apply details based 
on the Funding Opportunity. 

Select where 
within NSF you 

want to send the 
proposal



Proposal Setup Wizard: Proposal Type
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Select the radio button for the 
Proposal Type.
Once the new proposal is 
created, the Proposal Type 
selected in this step cannot 
be edited by the proposing 
organization. 

Proposal 
Type help



Proposal Setup Wizard: Proposal Details
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Select a radio button to indicate if you 
are submitting a single proposal (with 
or without subawards) or a separately 
submitted collaborative proposal. 
If a separately submitted collaborative 
proposal, select whether MIT is the 
lead proposer or non-lead proposer.
During proposal preparation an 
organization cannot change from a lead 
proposer role to a non-lead proposer 
role or vice versa (proposal should be 
deleted and a new proposal initiated).
Once the new proposal created, 
Proposal Details cannot be edited by 
the proposing organization EXCEPT the 
Title may be modified. 

Contextual guidance on Subawards, linking 
Collaborative proposals, and details on 

Lead/Non-Lead Collaborative proposals. 

Collaborative 
Proposal 
guidance



Proposal Setup Wizard: Proposal Details
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Select a radio button to indicate if you 
are submitting a single proposal (with 
or without subawards) or a separately 
submitted collaborative proposal. 
If a separately submitted collaborative 
proposal, select whether MIT is the 
lead proposer or non-lead proposer.
During proposal preparation an 
organization cannot change from a lead 
proposer role to a non-lead proposer 
role or vice versa (proposal should be 
deleted and a new proposal initiated).
Once the new proposal created, 
Proposal Details cannot be edited by 
the proposing organization EXCEPT the 
Title may be modified. 

Contextual guidance on Subawards, linking 
Collaborative proposals, and details on 

Lead/Non-Lead Collaborative proposals. 

Collaborative 
Proposal 
guidance



Proposal Setup Wizard: Proposal Details
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If submitting a separately submitted 
collaborative proposal, select 
whether MIT will be the lead or 
non- lead organization.
Title automatically includes 
“Collaborative Research:” prefix.
The non-lead organization will 
inherit the Proposal Title (must 
enter a temp title to create a 
proposal), Funding Opportunity, 
Where to Apply, Proposal Type, 
Submission Type, and Due Date 
from the lead organization proposal 
after the lead and non-lead 
organization proposals are 
successfully linked.

Help on 
linking 

proposals



Proposal is Created (PI)
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Select Due Date and 
click      to confirm. 

Temporary 
ID Number

Information saved in  
Proposal Setup Wizard 
(only Proposal Title 
may be edited) 

Proposal Actions (PI)
• Share Proposal with 

SPO/AOR
• Manage Personnel and 

Subaward Organizations
• Link/View Collaborative 

Proposals (if applicable)
• Print Proposal
• Delete Proposal

See Proposal Sections 
FAQs

See Uploading 
Documents FAQs

https://www.research.gov/research-web/content/aboutpsm
https://www.research.gov/research-web/content/aboutpsm


Adding an Other Authorized User
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Also see Access and User Roles FAQ

How To Guide: Adding 
or Removing an OAU

https://www.research.gov/research-web/content/aboutpsm#capabilities
https://www.research.gov/common/attachment/Desktop/Adding%20or%20Removing%20an%20OAU_Final_508.pdf


Proposal Actions: Manage Personnel
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PI Proposal Actions:
1. Click Manage Personnel and 

Subaward Organizations
2. Click Manage Personnel link
3. Click Add Other Authorized User
4. Search by NSF ID or email 

address associated with NSF ID
5. Click Add Personnel
Note: Person added as an OAU 
receives an email with limited 
instruction.



In Progress Proposals (OAU)
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Prepare New 
disabled for 

OAU

OAU opens 
Proposal In 

Progress



OAU: Editing a Proposal In Progress
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Select Due Date and 
click      to confirm. 

Proposal Title may be 
edited and Where to 

Apply may be managed 
(based on FOA) 

Proposal Actions (OAU):
• Manage Personnel and 

Subaward Organizations
• Print Proposal
Note: does not include 
Share Proposal with 
SPO/AOR or Delete 
Proposal

Compliance Status 
provide validation 
Warnings and Errors to 
be corrected prior to 
submission
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Click to add 
Co-PI and Key 

Personnel

Add Subaward Organization: Search by UEI or organization name. Once added, 
click the Manage Subaward Personnel link to add personnel to the subaward. 
See Adding or Removing Subaward Organizations

file:///Users/trainor/Dropbox%20(MIT)/RAP_Research.gov%20Nov-22//C/common/attachment/Desktop/Adding%20or%20Removing%20Subaward%20Organization_Final_508.pdf


Add Subaward Organization
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Search by organization name or UEI
Select radio button for organization
Click Add Subaward Organization 
button



Manage Personnel: Add Co-PI

39
Research Administration Practices (RAP) Sessions

Add Co-Principal Investigator(s) 
by searching by NSF ID or email 
address associated with NSF ID.
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Collaborative Proposals: Linking
Click Link/View 
Collaborative 
Proposals, 
enter 
Temporary ID 
Number of 
non-lead, click 
Send Link 
Request. 

The request must be accepted by the non-lead organization proposal.
On the Link/View Collaborative Proposals The lead organization will see pending link requests, 
and non-lead organizations that have accepted or rejected link requests. 
The non-lead organization(s) will only be able to view the status of the linked lead proposal on 
the Link/View Collaborative Proposals page.



Lead Collaborative Proposal Sections
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Due Date will 
populate Non-Lead. Lead proposal 

information will 
populate Non-Lead 
proposals

Proposal Actions (PI)
• Share Proposal with 

SPO/AOR
• Manage Personnel and 

Subaward Organizations
• Link/View Collaborative 

Proposals (if applicable)
• Print Proposal
• Delete Proposal

Lead Collaborative Proposal 

Required and Optional sections



Non-Lead Collaborative Proposal Sections
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Due Date populated 
from Lead proposal. Information populated 

from Lead proposal

Proposal Actions (PI)
• Share Proposal with 

SPO/AOR
• Manage Personnel and 

Subaward Organizations
• Link/View Collaborative 

Proposals (if applicable)
• Print Proposal
• Delete Proposal

Non-Lead 

Collaborative Proposal 

Required and Optional sections



Collaborators and Other Affiliations
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COA Compliance Check
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Collaborations and Other 
Affiliations

WARNING explains problem 
saving data in template.
• Link to PAPPG and helpful 

Video.



Automated Proposal Compliance Checking
Proposal preparation 
requirements as outlined in 
the NSF PAPPG 23-1 are 
checked during proposal 
preparation and submission 
activities.
See Automated Compliance 
Checking of NSF Proposals
for updated details.
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https://www.nsf.gov/bfa/dias/policy/autocompliance.jsp


Project Summary Compliance Checking
Project Summary

ERROR (hard stop) explains 
formatting that must be corrected.
Provides specific content and format 
requirements, including:
• Your file must include three 

separate section headers: 
Overview, Intellectual Merit, and 
Broader Impacts. To be valid, a 
heading must be on its own line 
with no other text on that line.

46
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Upload 
file



Project Summary Compliance Checking
Project Summary

ERROR (hard stop) explains the file 
exceeds page limit.
Provides specific content and format 
requirements, including:
• File cannot exceed one page
• File should not contain page 

numbers, as they will be added 
automatically by the system
• Accepted file type: PDF
• Maximum file size permitted is 10 

MB
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Upload 
file



Project Description Compliance Checking
Project Description

ERROR (hard stop) explains 
formatting that must be corrected.
Provides links to NSF PAPPG and 
solicitation specific requirements.
• Your file must include a separate 

section header for Broader 
Impacts. To be valid, a heading 
must be on its own line with no 
other text on that line.
• Hyperlinks (URLs) must not be 

used in the Project Description
• Accepted file type: PDF

48
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Upload 
file



Senior Personnel Documents
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Senior Personnel Documents
For each Senior Personnel, 
expand to view and upload 
documents.
Click on a Senior Personnel 
Document type to upload a PDF. 
Automated Proposal Compliance 
Checking will be completed and 
either specify error or indicate 
No issue(s) found.  



Biographical Sketch Compliance Checking
Biographical Sketch

Checks for NSF-approved format. Will 
error and not allow upload if not 
approved format or correct version.

Provides links to download NSF-
Approved Formats for Biographical 
Sketch and access SciENcv for creating 
a document in the approved formats.
• File cannot exceed three pages
• Collaborators and other affiliations 

should not be included in 
the Biographical Sketch, as it is now 
provided as a Single Copy Document 
for each individual identified as senior 
personnel.
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Upload 
file

https://www.nsf.gov/bfa/dias/policy/biosketch.jsp
https://www.ncbi.nlm.nih.gov/sciencv/


C&PS Compliance Checking
Current & Pending Support

Checks for NSF-approved format.  
Will error and not allow upload if 
not approved format or correct 
version.
Provides step-by-step instructions 
and link to PAPPG section on Current 
and Pending Support
Any blank pages will be removed 
from display
Reminder: For consistency, 0.00 
should not be used (please use 0.01)
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Budget

52
Research Administration Practices (RAP) Sessions

Inline help including a video How to Work on a 
Proposal Budget

Add Year
View budget Years side by side

Enter Personnel Direct Costs, Additional Direct 
Costs, and Indirect Costs.

Scroll down to Save, Preview/Print, or Cancel

https://www.research.gov/common/attachment/Desktop/psmvideo3.html


Sharing Proposal with SPO/AOR (PI)

PI selects the Share Proposal with 
SPO/AOR button located in Proposal 
Actions section of the proposal main 
page. 
• The system will run the current 

Research.gov automated proposal 
compliance checks. 
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Sharing Proposal with SPO/AOR (PI)
• ERRORS (hard stop) must be 

corrected prior to sharing with 
SPO/AOR
• WARNINGS (yellow) may be 

corrected but are not required to 
share with SPO/AOR
• Once proposal passes validation, PI 

will then be navigated to the Share 
Proposal with SPO/AOR screen. 
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Sharing Proposal with SPO/AOR (PI)
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On each Temp Proposal, Lead 
and Non-Lead organizations 
allow SPO/AOR to View, Edit 
and Submit.



Print Proposal & Upload Attachment to KC
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Print Proposal to 
download a PDF

Review the printed proposal 
prior to uploading to KC

Note: For submitted Collaborative proposals, the 
header of each lead and non-lead organization 

proposal page will display the name of the respective 
PI, and the assigned Proposal Number. 

The formatting of this display is: 
Submitted/PI: [PI First Name Last Name] /Proposal 

No: [Proposal Number].



KC System of Record 
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PI and Co-I certification
Subaward organization(s) 
Upload Research.gov export as 
Attachment
Summary budget or Detailed Budget
Compliance / Special reviews
Route for internal approval 

Research.gov 
print proposal

upload to KC as 
Attachment

KC 
Institute 
Proposal
(Pending) 

Merit 
Review & 
Processing 

APPROVED 
& 

SUBMITTED

RAS CA / Liaison

Submission

RAS CA / Liaison

PI must create proposal
PI can add a PIN so that OAUs can edit
As soon as created, the PI should give 
AOR Access to View, Edit and Submit.



Research.gov Help System
https://www.research.gov/common/robohelp/public/WebHelp/Research.htm#Welcome_to_the_Research_gov
_Help_System.htm
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https://www.research.gov/common/robohelp/public/WebHelp/Research.htm#Welcome_to_the_Research_gov_Help_System.htm
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NSF Policy Outreach Office Resource Center
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Resources address 
Proposal Preparation, 
Merit Review, Award 
Policy, and more … 

https://nsfpolicyoutreach.com/resource-center/

https://nsfpolicyoutreach.com/resource-center/
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Get Notified!
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To stay informed about NSF 
Proposal & Award-Related News 

and Upcoming Events,
Click the link below and register for 

updates on NSF webinars, 
newsletters, and conferences:

NSF Policy Outreach - Get Notified

https://nsfpolicyoutreach.com/get-notified/


We are providing a QR Code for you to access a 
RAP learning session feedback survey via your 
phone or mobile device. 

I will also provide the link 
https://mit.co1.qualtrics.com/jfe/form/SV_0U50Cn0
YWfVSaDc to access the form via the web and in 
a follow up email.

Feedback

https://mit.co1.qualtrics.com/jfe/form/SV_0U50Cn0YWfVSaDc


NSF Resources
• Research.gov About Proposal Preparation and Submission page: Frequently Asked Questions 

(FAQs) by topic, video tutorials, and how- to guides
• Research.gov Proposal Preparation Demo Site (You will be prompted to sign in to 

Research.gov if you are not already signed in.)
• Research.gov About Supplemental Funding Request Preparation and Submission page: FAQs 

by topic
• Research.gov Supplemental Funding Requests Demo Site (You will be prompted to sign in to 

Research.gov if you are not already signed in.)
• Video Tutorials

The Research.gov Proposal Demo video on the About Proposal Preparation and Submission 
page Video Tutorials tab shows how to initiate a new proposal, manage Personnel, work on a 
Budget, as well as other key proposal preparation steps. 
• NSF Help Desk

IT system-related and technical questions may be directed to the NSF Help Desk at 1-800-381-
1532 (7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov . 
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https://www.research.gov/research-web/content/aboutpsm
https://web.demo.research.gov/proposalprep/
https://www.research.gov/research-web/content/aboutsfr
https://web.demo.research.gov/proposalprep/
https://www.research.gov/research-web/content/aboutpsm#video
mailto:rgov@nsf.gov


NSF: FastLane System Decommissioning
Research.gov Proposal and Supplemental Funding Request Training 
Resources:
• Research.gov About Proposal Preparation and Submission page: 

Frequently Asked Questions (FAQs) by topic, video tutorials, and how-
to guides
• Research.gov Proposal Preparation Demo Site (You will be prompted to 

sign in to Research.gov if you are not already signed in.)
• Research.gov About Supplemental Funding Request Preparation and 

Submission page: FAQs by topic
• Research.gov Supplemental Funding Requests Demo Site (You will be 

prompted to sign in to Research.gov if you are not already signed in.)
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https://www.research.gov/research-web/content/aboutpsm
https://web.demo.research.gov/proposalprep/
https://www.research.gov/research-web/content/aboutsfr
https://web.demo.research.gov/proposalprep/


Questions – Help 

• RAS Contract Administrator
• RA-Help@mit.edu
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https://ras.mit.edu/about-ras/staff/by-department
mailto:RA-Help@mit.edu
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