
Thank you for your interest in making 
OHSU Doernbecher Children’s Hospital 
the beneficiary of your fundraising efforts. 
We are very grateful for the volunteers and 
organizations whose committed efforts 
raise support and awareness for pediatric 
research and care.

OHSU Doernbecher Children’s Hospital has been 
providing hope and healing to children and their 
families for nearly 90 years. Our mission is to heal 
children today while working toward tomorrow’s 
cures. We are also dedicated to providing an array 
of patient care programs and services to support 
our families’ well-being.

This includes building a guest house for patients 
who travel out of town and face an extended stay 

for care. You can designate your support to any of 
these areas and bring hope to patients and their 
families.

This guide outlines our promotional, financial 
and gift processing policies. To help ensure that 
volunteer events and cause marketing promotions 
are successful, make best use of limited staff 
resources, and are coordinated with our other 
activities, please carefully review our fundraising 
guidelines and submit a proposal well in advance 
of the proposed fundraiser or initiative for 
required approval by OHSU and Doernbecher 
Children’s Hospital Foundations.

For more information, please contact: 
Katie Mayer
503-412-6362
dchfinfo@ohsu.edu

RAISING FUNDS FOR  
DOERNBECHER CHILDREN’S HOSPITAL 



2

• Doernbecher Children’s Hospital Foundation 
must approve all community fundraising 
events and cause marketing campaigns and 
reserves the right to deny any request for a 
fundraising initiative that fails to comply with 
any municipal, county, state and/or federal 
law. Additionally, Doernbecher Foundation 
reserves the right to deny any event or 
initiative that does not appropriately reflect 
the mission and values of OHSU and the 
Doernbecher Foundation.  

• Doernbecher Foundation is unable to produce, 
manage or staff approved fundraising 
initiatives. 

• Doernbecher Foundation must be notified in 
advance if another organization(s) will also 
benefit from your initiative or participate in 
raising funds. 

• Doernbecher Foundation fundraising policy 
prohibits the use of telephone solicitations 
by a third party for contributions from the 
public.

• For confidentiality reasons, OHSU/
Doernbecher Foundation cannot release 
donor or volunteer lists to an individual, 
company, group or organization. Also, 
Doernbecher Children’s Hospital does not sell 
goods or services from outside organizations. 

• If alcohol is being served at your event, 
you are responsible for ensuring all 
necessary licenses and permits are obtained. 
Doernbecher Foundation will not take out 
liquor licenses for third-party events.

GENERAL GUIDELINES AND POLICIES

Hyundai Hope on Wheels
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• Doernbecher Foundation will not assume 
any legal or financial liability associated with 
your event, nor will we indemnify you or any 
party involved in your event for any damage, 
expense, or other costs arising from or in any 
manner related to your event. Doernbecher 
Foundation and all related entities are not 
liable for any injuries sustained by event 
volunteers or participants related to your 
event and cannot assume any type of liability 
for your event.

• In accordance with IRS regulations, the 
individual or organization conducting the 
fundraiser is responsible for disclosing to 
donors the exact dollar amount or percentage 
of their gift which will benefit Doernbecher 
Children’s Hospital.

• If applicable, you will be responsible for 
obtaining your own liability insurance to 
cover the event. Doernbecher Foundation and 
OHSU will not insure your event and require 
that you obtain all insurance, including 
premise liability and worker’s compensation. 
You agree to indemnify and hold Doernbecher 
Foundation & OHSU and its employees, agents 
and representatives harmless from and 
against any and all claims, demands, liabilities, 
expenses, losses, damage, and attorneys’ fees 
arising from or in connection with the event.

• You are responsible for obtaining all permits 
and licenses—especially those for raffles or 
games of chance. Oregon law requires special 
licensing to conduct a raffle. If you or your 
organization would like to conduct a raffle, 
individuals and/or organizations must obtain 
a raffle license from the Oregon Department of 
Justice: http://www.doj.state.or.us/charigroup/
gaming_oregon.shtml

• You agree that you will not use Doernbecher 
Foundation’s tax exemption in any manner 
or as part of the promotion of your event, nor 
will you represent to the public that you enjoy 
any tax-exempt rights or privileges as a result 
of your role in the event (unless you have 
separate tax-exempt status), nor will you state 
that any portion of the purchase price for any 
goods or services at the event is tax deductible 
for charitable purposes.

• Silent auction items should each be valued 
at the fair market value. This value must be 
listed on the bid sheet at the auction table or 
included in any printed list of auction items, 
including live auction item descriptions. 

 ° Items valued at $5,000 or more require an 
appraisal by a qualified appraiser, per IRS 
guidelines. 

 ° If an item is not valued, or valued as 
priceless, the final auction bid establishes 
the item’s fair market value, therefore no 
portion is tax deductible. Autographed 
items are deemed priceless. 

 ° Fair market value of the item must be 
disclosed in order to provide gift credit. 
The charitable portion is that above the 
fair market value. 

FINANCIAL POLICIES

Oswego Friends of Doernbecher
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• Publicity may not suggest that the event/
initiative is being sponsored, co-sponsored or 
produced by Doernbecher Children’s Hospital, 
and must clearly state that Doernbecher 
Foundation is the beneficiary.

• All publicity involving the Doernbecher 
name must be approved by the Doernbecher 
Foundation and OHSU prior to production, 
distribution and/or release. We request lead 
time of two working days to review and 
approve references to Doernbecher Children’s 
Hospital in general printed materials, and 
lead time of five working days to review and 
approve proposed references to Doernbecher 
Children’s Hospital in press releases.

• Press releases, public service announcements, 
advertisements, printed materials (posters, 
brochures, invitations, etc.) are the 
responsibility of the individual/organization 
coordinating the initiative. Doernbecher 
Children’s Hospital Foundation and the OHSU 
Foundation cannot commit to promoting 
third-party fundraising initiatives through 
social media channels or other means.

• The Doernbecher Children’s Hospital logo 
may not be used in third-party news releases 
regarding fundraising campaigns in which 
Doernbecher Foundation is the beneficiary. 
Limited exceptions may be considered on 
a case-by-case basis upon completion of 
fundraising campaigns.

• The Doernbecher Foundation, in partnership 
with OHSU, may allow limited use of the logo 
by third-party fundraisers. Requests must be 
submitted at least two weeks in advance for 
consideration. 

PROMOTIONAL POLICY

Xavier H. Softball Tournament
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OHSU/Doernbecher Children’s Hospital 
Foundation is unable to provide marketing 
or support staff (e.g. gift-processing, event 
organizing, recruitment of event sponsor/
participants). 

Doernbecher Foundation staff may help by 
providing:

• Information for distribution regarding 
research and care programs specific to the 
area your fundraiser is benefiting.

• Logoed give-away items when available.

• A letter of thanks (not a gift receipt unless 
the gift is directly made payable to the 
Doernbecher Foundation) to event donors.

• Recognition of funds raised in Doernbecher 
Foundation internal and external publications 
deemed appropriate by our staff.

• An OHSU campus or lab tour for event 
participants or committee organizers and a 
chance to meet with faculty leader(s) prior to 
or after the event. 

• An OHSU/Doernbecher Foundation 
representative to participate in a check 
presentation at the event. Requests must be 
made 4 weeks in advance.

• A Doernbecher Foundation representative to 
set up a booth/table at the event to answer 
basic questions. Requests must be made 12 
weeks in advance and fulfillment of request 
is subject to event size, focus and anticipated 
proceeds.

EVENT STAFFING AND SUPPORT

Looms for the Cure Bowl a Thon



6

• Event organizers should submit proceeds from 
their event within 30 days from its conclusion. 

• If the third party is a 501(c)3 organization, all 
checks shall be made payable to, mailed to, 
processed by and receipted by the third party. 

• If the third party is not a 501(c)3 organization 
and needs event revenue to pay for event 
expenses, all checks shall be made payable to, 
mailed to, and deposited into an event bank 
account by the third party. It shall be stated on 
all event materials that gifts to the event are 
not tax-deductible. 

• Only individual checks payable to the 
Doernbecher Foundation and cash donations 
(equal to or greater than $5.00) clearly labeled 
with the donor’s information will be provided 
with a tax deductible receipt in accordance 
with IRS and state tax regulations. 

• In-kind donations to community events and 
initiatives are not tax deductible. Doernbecher 
Foundation can only provide receipts for 
a donation directly made payable to the 
Doernbecher Foundation. 

• Send donations to: Doernbecher Foundation, 
MS 45, PO 4000, Portland, OR 97208.

GIFT PROCESSING POLICY

Oswego FriendsSpirit of Halloween
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$1 - $999 $1,000 - 
$4,999

$5,000 - 
$9,999

$10,000 - 
$49,000

$50,000 +

Placement on OHSU or DCH Event 
Calendar

Information for distribution 
regarding research and care 
programs specific to the area your 
fundraiser is benefiting.

Use of our web-based online 
fundraising tool.

Logoed give-away items when 
available

Use of OHSU or DCH name as 
beneficiary organization, outlined 
in guidelines and subject to 
approval.

Publication of event information 
and recognition of funds raised 
in OHSU Institute Internal and 
external publications deemed 
appropriate by our staff.

An additional letter of thanks (not 
a gift receipt unless the gift is given 
directly to the OHSU Foundation for 
the institute) to event donors.

An OHSU/DCH Foundation 
representative to participate in a 
check presentation at the event. 
Requests must be made four weeks 
in advance.

An OHSU Campus tour for 
event participants or committee 
organizers and a chance to meet 
with a faculty leader prior to or 
after the event.

Faculty speaker to attend event

LEVELS OF SUPPORT - EVENT BENEFITS
Levels indicate assistance the OHSU Foundation or Doernbecher Children’s Hospital Foundation may 
provide based on the expected proceeds from your event or initiative.



FUNDRAISING PROPOSAL

Contact Name:  _______________________________________

Organization: _________________________________________

Address:  ____________________________________________

City:_________________________  State: _____  Zip: ________

Contact Phone:  ______________________________________  

Contact Email:  _______________________________________

Title and description of proposed event:  __________________

____________________________________________________

Facility and/or location where event will be held:  ___________

____________________________________________________

Date and time of event:  ________________________________

Ticket price: $_________ Contact for tickets:  _______________

Phone : _____________________________________________

Please return your completed proposal to: 
Katie Mayer

Doernbecher Foundation
Mail: 1121 SW Salmon St. Suite 100

Portland, OR  97205
dchfinfo@ohsu.edu or fax: 503 552-0671

Will insurance coverage be necessary for your event?  No  q Yes   q
If yes, please attach proof of insurance.

Are permits required? No   q Yes   q
If yes, please explain: ___________________________________________________________________________

Please state what percentage of gross income will be donated to Doernbecher Children’s Hospital: ________________%

 Projected revenue: ____________________

 Projected expenses: ___________________   Anticipated net revenue:__________________  

 Ideally expenses should represent 25% or less of the gross income for a fundraiser.

Please list any already committed sponsors or sponsors that you plan to approach for support (because OHSU/Doernbecher Chil-
dren’s Hospital Foundation works with many businesses, OHSU may ask you to not approach certain companies for support):           

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

How and when will your event be publicized?  (Print, radio, TV, other) ___________________________________________________

What support will you need from OHSU for this event/project?  ________________________________________________________

____________________________________________________________________________________________________________

Please list at least one business reference we may contact:  ___________________________________________________________

I acknowledge and agree to all the terms and conditions contained in the “Doernbecher Foundation Community Fundraising Guidelines and Policies” 
attached to and made a part of this application. I understand that my event is not considered an approved event until written approval of my application is 
received from Doernbecher Foundation. No amendment, modification, or waiver of any of the terms and conditions contained in this document shall be valid 
unless in writing.

____________________________________________                                   __________________ 
                                        Signature       Date



FOR MORE INFORMATION, CONTACT:

Katie Mayer
Development Specialist
503-412-6362
dchfinfo@ohsu.edu
doernbecherfoundation.org

OnwardOHSU.org

YOUR SUPPORT MAKES 
A DIFFERENCE

Your gifts will help advance vital 
research, outreach and care 
initiatives to bring new hope  
to patients.


